
Pleasant Valley School District 

Meeting Minutes 
 

Personnel Commission  
03/24/2021 04:30 PM 

Pleasant Valley School District Staff Development 
Center (SDC) 600 Temple Avenue Camarillo, CA 

93010 

 

    

 

                                                                                                                                                 
                                                                                  MODIFIED MEETING PROCEDURES DURING COVID-19 
(CORONAVIRUS) PANDEMIC 
 
The Pleasant Valley School District Personnel Commission regular meeting will be a teleconference 
meeting where one or more members of the Commission will be attending the meeting via 
teleconference/video conference. The Governor has declared a State of Emergency to exist in California 
as a result of the threat of COVID-19 (aka the “Coronavirus”). The Governor issued Executive Order N-
25-20, which directs Californians to follow public health directives including canceling large gatherings. 
The Executive Order also allows local legislative bodies to hold meetings via conference calls while still 
satisfying state transparency requirements. The Governor has also issued Executive Order N-33-20, 
prohibiting people from leaving their homes or places of residence except to access necessary supplies 
and services or to engage in specified critical infrastructure employment. 
 
Public Comments will be taken in person at the Pleasant Valley School District (SDC) located at 600 
Temple Avenue, Camarillo, CA. A complete agenda packet is available for review at the District Office, 
600 Temple Avenue, Camarillo.  
 

Attendees 

 

Voting Members 
Vickie Bratcher, Commissioner  
Val Rains, Commissioner  
Judy Willson, Commissioner  
 
Staff 
Shellie Pote 
Pilar Romero 
Guests 
Bob Rust 
Richard Tauer 



 

A. Call to Order and Pledge of Allegiance 
Mrs. Rains called the meeting to order at 4:30 p.m. Mrs. Pote led the pledge of allegiance.  

 

B. Clarification of Agenda Items 
Mrs. Rains commented that Mrs. Willson is absent. She will be missed.  

 

C. Public Comments 
Mr. Tauer updated the Commission on the selection process for the new Superintendent. He 
stated that an on-line survey was sent out. There were more than 1,000 responses. The 
overview and results of the survey is on the PVSD website. Mr. Tauer thanked the 
Commission for their participation in the survey.  
 
Mrs. Rains thanked Mr. Tauer for sharing the information with the Commission.  

 

D. Personnel Commissioners' Report 
None.  

 

E. Director of Classified Human Resources Report  
Mrs. Pote informed the Commission that students have returned to the modified traditional 
model in A/B cohorts to adhere to the Covid protocols. 
 
Many of the PVSD staff have received their first dose of the vaccine and will be receiving 
their second dose in two weeks.  
 
At the Commission's request, Mrs. Pote will be going over the District's Covid response 
protocols later in the meeting.  
 
Mrs. Pote updated the Commission on the recruitment status of the Office 
Assistant/Receptionist position, HR Tech, and Supervisor of Payroll and Accounting.  
 
The California Department of Education is holding its annual Classified Employee of the Year 
Award. Mrs. Pote will be assisting with the screening process at VCOE. Megan Martyniuk, a 
childcare leader was nominated by the Monte Vista principal for being a valuable resource 
to families, teachers and administration. On behalf of the Personnel Commission, Mrs. 
Pote would like to recognize and thank Mrs. Martyniuk for her service.  
 
Mrs. Pote stated that Senate Bill number 95 was passed and will go into effect March 29. It 
is retroactive to January 1, 2021. The HR office will be having a meeting with the business 
office to go over protocols and plans to implement the requirements of the legislation.  The 
HR staff will be reworking request forms, updating the website, providing notification to all 



employees and working out the approval and notification for HR and payroll.  
 
Mrs. Pote concluded with stating that as the HR office continues to meet the additional 
demands Covid has placed on the workload, she is hopeful that an HR Technician will be 
hired soon.  

 

F. Business/Action Items  
 

1. Approve Minutes of February 5, 2021 
No discussion.  

Motion made by: Vickie Bratcher 
Motion seconded by: Val Rains 

Voting 

Vickie Bratcher - Yes 

Val Rains - Yes 

Judy Willson - Not Present 
 

2. Approve Eligibility Lists 
Mrs. Rains thanked Mrs. Pote for the eligibility list cover sheets. She stated that they 
are very informative and detailed.  
Mrs. Bratcher asked why oral interviews are not noted on the campus supervisor 
and food service assistant positions. She questioned how our compliance with the 
Education Code of a two-part exam. Mrs. Romero responded that the position is 
posted as 100% written. The two parts are qualifying and the written exam. Mrs. 
Bratcher requested that the cover sheet be corrected to indicate it is a one-part 
testing. Mrs. Pote stated that she will look at the language so that the correct 
verbiage is on the cover sheets.  
Mrs. Rains asked how many vacancies were available for the sr. office assistant 
position. Mrs. Pote responded that there were four vacancies.  

Motion made by: Vickie Bratcher 
Motion seconded by: Val Rains 

Voting 

Vickie Bratcher - Yes 

Val Rains - Yes 

Judy Willson - Not Present 
 

3. Approve Modifications to Job Description and Title- Accounting Supervisor-Supervisor of 
Payroll and Accounting 



Mrs. Rains asked if this position is a combination of two positions. Mrs. Pote replied, 
that it isn't. The position job description is being revised to include more payroll 
functions.  
Mrs. Bratcher pointed out a typo under essential functions. Mrs. Pote stated that it 
will be corrected. Mrs. Bratcher added that she felt this position is needed in the 
business office. Mrs. Pote noted that a slight revision was made on the education 
and experience.  

Motion made by: Vickie Bratcher 
Motion seconded by: Val Rains 

Voting 

Vickie Bratcher - Yes 

Val Rains - Yes 

Judy Willson - Not Present 
 

4. Approve salary increase-School Occupational Therapist 
Mrs. Rains pointed out a typo on the School Occupational Therapist salary survey. 
The date was listed as 12/08/2021, instead of 12/08/2020. Mrs. Pote stated that it 
would be corrected. 
Mrs. Pote informed the Commission that as of 12/8/20, we have been recruiting to 
generate a substitute pool, to no avail. In the past, this position has been a very 
difficult recruitment. A few years ago the salary was increased to bring it to median 
level with surrounding districts. However, the surrounding districts have increased 
their salaries and PVSD is now in the bottom range for this classification in 
comparison. Mrs. Pote suggests the salary range be increased from range 144 to 
range 147.  
Mrs. Bratcher stated that although under the minimum amount of the salary survey, 
PVSD ranked second to last, under the maximum amount, PVSD was third from the 
bottom. She recommended that in the future, salary surveys be uniform and 
consistent, being sorted from highest to lowest.  

Motion made by: Val Rains 
Motion seconded by: Vickie Bratcher 

Voting 

Vickie Bratcher - Yes 

Val Rains - Yes 

Judy Willson - Not Present 
 

5. Second reading and approval of revisions to Merit Rules and Regulations, Definitions 
and Preliminary Statement, Chapter 10.100 

Mrs. Bratcher stated that on the anniversary date definition, some language was 
missing, and it was not written from the current language in our Merit Rules. She 



recommends that the wording remain the same as in our current Merit Rules. Also, 
under the definition, candidate, she wants the wording, examination to remain and 
not "recruitment process".  Also, under the definition, classified service, the 
definition is not complete.  
Mrs. Pote noted that the wording in green are added from the Model Rules and the 
wording in red is being replaced.  
Due to the many modifications, Mrs. Rains motioned that the revisions to Merit 
Rules and Regulations be tabled and presented on the April 28th PC meeting.  
  

Motion made by: Vickie Bratcher 
Motion seconded by: Val Rains 

Voting 

Vickie Bratcher - Yes 

Val Rains - Yes 

Judy Willson - Not Present 
 

G. Discussion/Direction Items 
 

1. Personnel Transactions for January 21, 2021 and March 9, 2021.  
No comments. 

 

2. Annual PC Budget  
Mrs. Pote presented the budget line by line. She gave a brief explanation of each 
item.  
Mrs. Bratcher suggested that their be monies available to buy laptops for the HR 
staff. Mrs. Pote stated that she would check with the technology department about 
the availability of laptops for employees.  
  

 

3. Covid-19 Protocol/Overview 
Mrs. Pote went through a web review of the Covid protocols at the Commission's 
request. Employees were presented with a 36 page Re-opening of Schools and 
Covid-19 Prevention and Response Protocol during the annual training. It is a 
detailed operational plan for staff. Staff is notified of updates and changes. A 
dashboard has been added to the website which details case numbers by site, 
according to confirmed positive Covid-19 cases. The District has taken exceptional 
measures to ensure the safety of employees during the pandemic.  
  

 



H. Closed Session 
Mrs. Rains thanked Mrs. Pote for the Covid update. The Commission adjourned to closed 
session at 6:13 p.m. 

 

1. Public Employee Discipline/Dismissal/Release {Government Code Section 54957(b)} 
 

2. Public Employee: Director of Classified Human Resources Goals/Evaluation {Government 
Code Section 54957(b)} 

 

I. Reconvene Open Session/Closed Session Announcement 
At 6:30 p.m. the Commission reconvened to open session. No action was taken in closed 
session.  

 

J. Adjournment 
The meeting was adjourned at 6:30 p.m. 

Motion made by: Vickie Bratcher 
Motion seconded by: Val Rains 

Voting 

Vickie Bratcher - Yes 

Val Rains - Yes 

Judy Willson - Not Present 
 

 

 
D. Val Rains, Chairperson 

 

 
Judy Willson, Vice-Chairperson 

 

 


